
Inter-Agency Payment Request Form

For inter-agency/member institution Automated Clearing 
House (ACH)/Electronic Fund Transfer (EFT) payments only.

Pay From 
(Name):

Pay To 
(Name):

*Amount $ *GL Account (5 digits) *Department

*Function (3 digits) **PC Bus Unit (5 characters) **Project (6 characters) **Activity (3 digits)

*Fund (6 digits) Program (4 digits) Purpose (5 digits) Site

* Required ** Also required if ProjID

*Fund Cat (3 digits)*Fund Cat (3 digits)

Please submit this completed form and supporting documentation to invoices@untsystem.edu 
Office of the Controller | 1112 Dallas Drive, Suite 4000 | Denton, TX | Phone: 940.369.5500/Toll-Free: 855.868.4357 

Purpose of the Transaction

Approval Signature (Fund Holder) ________________________Print Name _____________________________Date ______________

Prepared by Contact Number Date of Request

*Amount $ *GL Account (5 digits) *Department *Fund Cat (3 digits)

*Function (3 digits) **PC Bus Unit (5 characters) **Project (6 characters) **Activity (3 digits)

*Fund (6 digits) Program (4 digits) Purpose (5 digits) Site

* Required ** Also required if ProjID
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